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INTRODUCTION

The Archipelago of the Philippines is endowed with rich cultural heritage. These are
the priceless and irreplaceable assets not exclusively of the country but of humanity
as a whole. To ensure its protection for future generations, there is an on-going
commitment to preserve, protect and sustainably manage these natural and cultural
properties which should not only involve members of the communities but national

authorities as well.

At the national level, the task of preserving and protecting the natural and cultural
properties has been assigned to the Cultural Properties Regulation Division (CPRD),
formerly Cultural Properties Division (CPD),of the National Museum (NM) having been
established by virtue of Republic Act No. 4846 as amended by Presidential Decree
No. 374, ot her WCultsiral Plopeotiesn Preaesvation and Protection
Act oThe mandate of the CPRD includes law enforcement; monitoring,
documentation and registration of cultural properties; issuance of licenses, certificates

and permits; information dissemination; and research.

To promote awareness and to understand the responsibilities of the CPRD, an
operating manual has been prepared by the division. It is hoped that reading this
manual will make everyone aware of the implementing rules and regulations; and
provisions of Republic Act 4846 as amended by Presidential Decree 374, Cultural
Properties Preservation and Protection Act; Republic Act No. 8492, National
Museum Act of 1998; Republic Act No. 9105, Art Forgery Act of 2001; Republic Act
No. 10066, National Cultural Heritage Act of 2009, and other pertinent laws,

Presidential Decrees and Proclamations affecting heritage. This manual presents the
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duties and responsibilities of the CPRD personnel and various procedures regarding
services that are rendered by the Division.

Il. CULTURAL PROPERTIES REGULATION DIVISION

The NM is the official repository and guardian of Philippine natural and cultural
heritage and one of the leading cultural agencies that have been tasked to achieve the
goals of instilling cultural consciousness and a sense of pride and nationalism among

Filipino citizens through its diverse activities covering Science, Education, and Culture.

Composed of nineteen (19) divisions as per approved NM Reorganization Plan dated
14 June 2016, the NM has implemented various national policies to safeguard the
intrinsic value of cultural properties of the country. One of the divisions of the NM is
the Cultural Properties Regulation Division or the CPRD, created pursuant to Section
21 of the Republic Act No. 4846 as amended by Presidential Decree 374 on January
10, 1974.

Since 1974, the CPRD has been tasked in preserving and protecting the natural and
cultural properties; and in monitoring the flow of antiquities through-out the country. Its
specific mission includes law enforcement; monitoring, documentation and registration
of cultural properties; declaration of significant cultural properties; issuance of
licenses, certificates and permits; information dissemination; technical assistance; and
research. The present organization of the CPRD is composed of four (4) sections,
namely Permit Services Section, Enforcement and Operation Section, Registration

and Documentation Section, and Public Information Section.
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Objectives and Services of the CPRD

1. To monitor research activities in the various fields of Arts and Sciences;

2. To facilitate access to museum collections;

w

all cultural properties of the country;

A A

sites;

8. To strengthen the implementation of R.A. No. 4846 as amended by P.D. No. 374,
R.A. No. 8492, R.A. No. 9105, R.A. 10066 and other laws through information

dissemination campaign.

To declare significant cultural properties of the country;

To provide measures regarding exportation of cultural properties;

To monitor sales of cultural properties either locally or abroad;

Monitoring of Research Activities and Overview of Functions

Designation as National Museum Research Associates

Documentation / Registration of Cultural Property

Importance of documentation

. Captures

. Provides a record of legal title; legal ownership is easily determined;

and preserves

. Management is systematic;

1
2
3. Means of monitoring the physical condition of the collection;
4
5

an

. Efficient access to the object and its security improved.

To provide stringent regulation on movements through registration and census of

To protect and preserve anthropological areas, historic sites and archaeological

objectds hi

story;
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Declaration of Significant Cultural Properties

1. National Cultural Treasure

2. Important Cultural Property

Issuance of License, Authorization, Certificates and Permits
The CPRD issues the following:

1. Deal er6s License

2. Export Permit

3. Special Authority to Explore and Excavate
4. Permit to Explore and Excavate

5. Certificate of Non-Coverage

6. Permit to Transport Cultural Property

Surveillance / Technical Assistance

1. Conducts initial verification of reported archaeological site
2. Acts on illicit trafficking of cultural properties

3. Acts on forger

Site Development of Cultural Sites

Supervises the sustainable development of cultural sites to ensure its preservation

and protection for the present and future generations of Filipinos.
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Research

The Division also conducts researches on various fields of sciences involving cultural

properties.
Information Dissemination Campaign

Organizes lectures, workshops, cultural mapping and training for students, members
of the academe, and law enforcers to become aware of the significance of the

Philippine heritage and to prevent illicit traffic of cultural property.
Deputization of Cultural Heritage Officer

The NM through its CPRD designates the following to ensure the full implementation

of the Preservation and Cultural properties Act

1. Cultural Worker in the private sector

2. Local Government Unit officials and employees

3. Members of the academe

4. Barangay captains

5. Local and government officials (DENR, DFA, DF, Bureau of Customs)
6. Law enforcers i NP, AFP, Phil. Coast Guard, NBI etc.

Regulation and Monitoring of Treasure Hunting Activities

1. Regulation of treasure hunting in the Philippines
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2. Monitoring of treasure hunting activities

[I. CULTURAL PROPERTY

Cultural Property refers to all products of human creativity by which a people and a
nation reveal their identity, including such as natural history specimens and sites, with
cultural significance, whether public or privately owned, intangible or tangible, movable

or immovable.

Intangible cultural property refers to learned processes like dance, religion, song, epic,
culinary arts and other practices, while tangible cultural property are touchable cultural
property with historical, archival, anthropological, archaeological, artistic and
architectural values, such as artifacts, antiques, natural history specimens, type
specimens, paintings, ethnographic materials, historical site, archaeological site,

anthropological area.

These cultural properties bear witness to the history and identity of the Filipino culture
and designated as being important for Archaeology, Prehistory, History, Literature,
Arts and Sciences. They are priceless and irreplaceable assets and protected by

various cultural agencies.

Article VIII of the R.A. No. 10066 states that the responsibilities of cultural agencies in
protecting cultural properties shall be in conformity with their respective charters and
mandates. He n c e ,of respoasibityidtis respectaoacgltural property are

governed by the following definitions.
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The National Museum is responsible for immovable cultural properties and movable
cultural and natural properties pertaining to collections of Fine Arts, Archaeology,
Anthropology, Botany, Geology, Zoology and Astronomy

Immovable Cultural Property

1. Anthropological Area or site refers to any place where studies of specific
ethno-linguistic groups are undertaken, the properties of which are of value to

our cultural heritage.

2. Archaeological Area or site refers to any place, whether above or
underground, underwater or at sea level, containing fossils, artifacts, and
other cultural, geological, botanical, zoological materials which depict and
document culturally relevant paleontological, prehistoric and/or historic

events;

3. Built Heritage refers to architectural and engineering structures, such as but
not limited to bridges, government buildings, ancestral houses, places of
worship, traditional dwellings, military installations, train stations, lighthouses,
small ports, city and street scopes, educational technological and industrial
complexes and their settings, and landscapes with notable historical and
cultural significance.

4. Heritage Zone refers to historical, anthropological, archaeological, artistic

geographical areas and settings that are culturally significant to the country.
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5. Natural Property of Cultural Significance refers to areas possessing
outstanding ecosystem with flora and fauna of national scientific importance
under the National Integrated Protected Areas System.

Movable Cultural Property

1. Fine Arts collection includes elements of built heritage with artistic, aesthetic,

architectural, cultural, social and spiritual signficance.

2. Works of arts such as paintings, sculptures, carvings, jewelry, music,
architecture, sketches, drawings or illustrations in part or in whole; household
and agricultural implements; decorative articles or personal adornment; works
of industrial and commercial art such as furniture, pottery, ceramics, wrought
iron, gold, bronze, silver, wood or other heraldic items, metals, coins, medals,
badges, insignias, coat of arms, crests, flags, arms and armor, vehicles or ships

or boats in part or in whole; and other objects classified as antiques.

3. Antique refers to a cultural property found locally which is one hundred (100)

years in age, more or less, the production of which has ceased.

4. Archaeological collection refers to artifacts and ecofacts;

a. Artifacts are articles which are products of human skills or workmanship,

especially in the simple product of primitive arts or industry representing

10
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past eras or periods.

b. Ecofacts are organic materials, such as plant remains, shells, bones and

other animal remains with cultural signficance.

5. Anthropological collection refers to ethnographic items that are products of

human culture that are presently made and those that ceased to exist.

6. Astronomical collection refers to any extraterrestrial objects, such meteorites

and tektites, that may fall in the Philippines.

7. Natural History Specimens are organisms and objects (live or preserved) that

are collected or studied in the Philippines; collection, either of whole specimens

or derivatives (such as parts, tissue samples, or genetic samples), are collected

for the establishment of reference collection and / or taxonomic study.

a. Botanical collection refers to plant-like micro-organisms, fungi; and spore

bearing and flowering plants(Kingdom Protista, Fungi and Plantae).

b. Geological collection refers to rocks, mineral and fossils.

c. Zoological collection refers to all organisms belonging to Kingdom Animalia.

11
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Natural History specimens considered cultural properties are holotypes of fossils,
plants and animals, specimens that are in danger of extinction; and irreplaceable
specimens such as fossils, and specimens that are 100 years old or more.

MONITORING RESEARCH ACTIVITIES

POLICIES / GUIDELINES ON THE ACCESS TO MUSEUM COLLECTIONS

The National Museum (NM) being a trust of the Philippine government and managed
by a Board of Trustees under the Office of the President as created under Republic
Act 8492 is mandated to collect natural science specimens, such as plants and
animals, and rocks, minerals and fossils, archaeological and anthropological materials

and works of arts.

The functions of the NM are to conduct basic, systematic and applied scientific
research pertaining to these fields; to systematically store, curate and maintain these
valuable collections for general reference and scientific study; and to make the

collections and data for a long term availability to the present and future generation.

The NM encourages collaboration and joint efforts with institutions and organizations
as well as scientists in undertaking research and studies relating to natural history and

culture history of mankind.

The NM being the custodian of these important scientific and cultural resources,
reserves the right to establish guidelines on the access to the collections and data in

the interest of the Filipino.

12
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In consideration of the above, the following are rules, regulations, procedures

and protocols on the access to the collections and data of the NM, including

collections from regional branches:

1. Access to the collections and data, i.e. for plants, animals, rock, minerals and
fossils as well as archaeological- anthropological materials and works of arts

can only be made following prescribed procedures as stated below:

a. Requests from colleagues in the NM for the purpose of scientific
collaboration, study and publication for the furtherance of science may be
approved by the division head or his representative;

b. Requests from students (undergraduate) solely to accomplish academic
requirements shall be approved by the division head or his representative;

c. Requests from general public not intended for publication shall be approved
by the division head or his representative;

d. All requests from Graduate students, professionals and or institutions for
access to the data on the collections, including the actual examination of the
specimens, must be coursed through the Director of the NM or his duly
authorized representative who shall make the necessary actions on the

request.

13
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REQUESTS FOR ACCESS TO MUSEUM COLLECTIONS
a)Requests from b)Requests c)Requests d) Requests from Graduate
colleagues in the from students from general students, professionals and/or
NM. (undergrad). public. institutions.
A 4
Division Head or his
Representative shall
give recommendatory
approval.
\ 4
Caurse through the Director of Nidr

his duly authorized representative.

This shall be subject to the procedures below:

14
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1)

2)

3)

4)

5)

6)

A formal letter shall be addressed to the Director for approval and the
content shall include purpose of the research, list of collections when
necessary, kind of information needed,;

The request shall be referred to the Division (s) concerned for comments
and suggestions;

If the request is approved by the Director, the requesting party shall fill-
up an application form (available in all technical divisions) and shall enter
into agreement with the NM through a Memorandum of Agreement
(MOA). Concerned division shall submit a copy of the memorandum to
Cultural Properties Division;

No collections shall be transferred from the NM to other institutions
unless provided in the MOA as the case may be, and this be signed by
the Director or his duly representative of the NM and the requesting

party;

Each division may formulate specific procedures on the transfer of
collections (loan, exchange and donation) provided that they conform
with the general guidelines on the access of collections;

In case of internationally funded projects, a MOA on the official
collaboration of the NM with the funding institution shall be made.

15
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PROCEDURE ON THE ACCESS TO MUSEUM COLLECTIONS

If approved

Formal letter addressed to the
Director for approval

L1

Request referred to the Division(s)

concerned for comments and

suggestions.

Application form and MOA

nys

-

collections.

Each Division may formulate
specific procedures on the
transferof collections in
conformity with the general
guidelines on the access of

~

J

representative.

\_

fTransfer ofcollections for the\
purposes of scieniif study or
exhibition, from NMo other
institutions must be provided
in the MOA, signed by the
Director or his duly authorized

J

( A MOA on the fiicial \
collaboration of the NM
with the funding institution
shall be made in case of

internationally funded

)

projects.

\_
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. Access to the data on systematic collections of the NM shall be in accordance
with the principle of benefit sharing. Efforts must be made on order that both
the users of the data / specimens and the NM shall be mutually benefited.
Donations in kinds or monetary considerations can be made, subject to
government rules and regulations, and internal policy of the NM.

. Users of data, information and actual specimens of the NM shall acknowledge
the NM, the Director or his duly designated representative, appropriate
Division/s and staff who attended to the requests, in all scientific and popular
publications and all other media, printed or electronic media (through internet,
etc) as well as oral presentations with bearing to these collections. Such
acknowledgment shall be observed in any subsequent use of the NM.

. The NM retails the right to disallow access to specific data on their data bases
and information on systematic collections on valid grounds including new,
endangered and rare species; valuable minerals and rocks; newly discovered
archaeological, anthropological and geological sites; collections and data being
studied by NM researchers; unpublished research work; and other confidential
data determined by the Director or the researcher concerned.

. Access to the data and information of the NM collections shall be only be used
under the condition and purpose as stated by the applicant and as approved by
the Director. In no circumstances will the data be used for other purposes,
without the written authorization and approval of the NM.

. Violation of this conditions shall subject the applicant and the organization/
institution that he represents to penalties in accordance with the provisions of
R.A. No. 10066 (National Cultural Heritage Act of 2009), R.A. No. 8492
(National Museum Act of 1998), R.A No. 4846 as amended by Presidential

17
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Decree no. 374 (Cultural Properties Preservation and Protection Act) and other
relevant rules and regulations.

GUIDELINES ON THE DESIGNATION OF
NATIONAL MUSEUM RESEARCH ASSOCIATES
(NMRA)

(NM Office Order No. 22, series 2004; No. 14, series 2008; No. 67, series 2013)
Numerous scientists and researchers i Anthropologists, Archaeologists, Botanists,
Chemists, Ethnographers, Social Anthropologists, Geologists, Zoologists, Architects,
Chemists, Conservators, Artists, Art Historians, Museologists and Educators i all from
different fields of expertise collaborate, or seek the assistance of, or act as resource
persons for and / or consultants to the different scientific divisions of the National

Museum of the Philippines (NMP) for research activities, and other endeavors.

Hence, there is a need for a more appropriate category for scientists and researchers
who are formally affiliated with the NMP scientific and technical divisions and whose
research activities may resul't i n the
research effort. In 2004, the NMP issued an Office Order No. 22 series 2004 creating
an honorary research position known as the National Museum Research Associate
(NMRA).

In view of the above, and for the exigencies of the service, the guidelines to be

followed in the selection of qualified scientists / researchers for the NMRA are

presented hereunder.

18
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. The candidates for the designation as NMRA must have the following
gualifications:

A holder of Doctorate Degree in Philosophy or Science;
Involved in research for at least five years;

Published articles in scientific journals; and

With good moral character.

aoop

. Using the official form for the NMRA application, the applicant shall submit this
document with two passport phot ographs t o t h(RO) Dst of
publications, project proposal and a letter of recommendation from the head of
host institution or from a respected scientist or researcher in the same field of
expertise;

. The DO shall turn-over the application to the concerned division of the NMP for
endorsement;

. If the concerned division endorses the application, the said division shall
forward the application to the Cultural Properties Division (CPRD) for
appropriate action, such as, the preparation of the Memorandum of Agreement
(MOA) and Certificate of Designation; Further, the CPRD shall inform the
applicant on the results of the evaluation and shall be asked to report to the
CPRD to sign the MOA,;

. The CPRD shall submit the aforementioned documents to the DO for the

signature of the Director IV;

. After signing, the documents shall be returned to the CPRD for control
numbering and filing purposes;

. The CPRD shall provide the Personnel Section of the Administrative Division a
copy of the Certificate of Designation and one passport photograph of the
NMRA for the issuance of the Identification Card,

19
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8. To differentiate the NMRA ID card from the NM personnel ID card, the color
shall be green;

9. The Cultural Properties Division shall prepare the NMRA ID card, submit it to
the DO for the signature of the Director IV;
10. After signing, the DO shall turn-over the signed ID card to the CPRD;

11.The CPRD shall forward the said documents and the ID card at the Records
Section of the Administrative Division;

12.The NM Security Committee shall be informed of the designation, upon
approval,

13.1f the concerned division shall not endorse the application or if the CPRDO0 s
evaluation, in case of renewal, does not favor its approval, the CPRD shall
prepare a letter informing the results of the evaluation to be signed by the
Director IV;

14.The appointment is good for three years; such appointment, however, can be
revoked at any time by the Director IV if there are violations or non-compliance
with the stipulations mentioned in the MOA,;

15. NMRA shall submit an accomplishment report or a scientific paper every year;

16.Upon the completion of the project, the NMRAs shall deposit with the NMP a
catalogue or an inventory of all materials collected and the terminal report to
the concerned division and the CPRD;

17.The appointment can be renewed after the evaluation and assessment of his /
her past records by the CPRD;

20
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18.NMRAs shall not receive a salary from the NMP nor do they receive permanent
office space;

19.NMRAs are expected to use their official titte when publishing or lecturing on
work associated with the NMP;

20.NMRAs may upon request, in writing to the Director of the NMP and might be
eligible for logistic support from the NMP, when available, which include:

a. Use of a Visiting Scientist Space;
b. Li mited access to the Scientific Divisionos
c. Limited access to the Collections Holdings of his fields of interest;

Subiject to the discretion of the Division Chief or Curator I

21. NMRAs shall follow the guidelines on the access to the systematic collection
and data of the NMP;

22. NMRAs are encouraged to lend or donate equipment, supplies and other
materials that are lacking or needed by the NMP;

23.NMRAs are encouraged to seek outside funding for research activities to be
undertaken with Scientists and / or researchers of the NMP;

24.NMRAs are expected to uphold the high moral standards expected of a NMP
employee.

21
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Other requirements:
1) NMRA form

3) list of publications
4) project proposal

2) 2 passport photographs

5) letter of recommendation

Applicant

|

5ANBOG 2 NI

|

Concerned Division (for
endorsement)

Academic Qualifications:
1) at least MA or MS

2) involved in research for
at least 5 years

3) published articles

AN

"¢

Approved

Y

Cultural Properties

Preparation oMemorandum

Division

< 1

Disapproved (by Division ol

of Agreement

Certificate of Designatig

Applicant reports taCPRDor

signing

5ANBOG2NDA
documents fromCPRIP

Y

hT¥FAOE

CPRDurnishes Administrative Divistowith Certificate

and 1 passport photograph

Administrative Divisioq Personnel Section prepare
NMRA ID card

5ANBOG2NRA
NMRA ID

|

CPRDorwards documents and ID to the Administrative Divisi
(Records Section)

Upon approval, NM Security is informetl
designation

failsCPR[2valuation)

|

Cultural Properties Division

prepares letter

}

5ANBOG2NDA

letter

Applicant
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REPUBLIC OF THE PHILIPPINES

OFFICE OF THE PRESIDENT
National Museum

Cultural Properties Division

Requirements for NM Research Associate

{ } Letter of Application (addressed to the Director)
{ } Duly Filled-up Application Form
{ } 2 pcs passport photograph - recent
{ } Updated Curriculum Vitae
{ } Latest Publications
{ } Letter of Recommendation
a. Host Institution

b. NM respective Division
{ } Project Proposal

a. Technical Proposal

b. Financial Proposal

COMMENT/S:

ANGEL P. BAUTISTA
Museum Curator Il, CPRD

23
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National Museum
Of the Philippines

RESEARCH ASSOCIATE
APPLICATION FORM

NAME:

POSITION:

Office and

Address:

Telephone:

Fax No.

E-Mail:

Educational Attainment:

University:

Degree:

24
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Year Graduated:

Field of Research:

NOTE: Please attach Curriculum Vitae

Recommending Approval:

APPROVED:

JEREMY BARNS
Director IV
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€ -, _)»j Republic of the Philippines IMPORTANT

Office of the President

NATIONAL MUSEUM

1. This card must be worn at all times while
inside the Museum premises.

2. Iflost, report immediately to the Office of
RESEARCH the Director.
ASSOCIATE

3. Surrender ID upon termination of
appointment.

CPD-RA-2010-11

VALID UNTIL JANUARY 22, 2013

JEREMY BARNS
Director IV

LEONOR P. TUAZON

NATIONAL MUSEUM
P Burgos Street,

Museologist

Manila
Tel. No. 527-12-15

GUIDELINES ON LOAN AGREEMENTS (NM Office Order No. 87, series 2010,
July 2, 2010)

In view of the need to standardize policies on the access to museum collections and

data, specifically on loan agreements, the following are the rules and regulations that
should be followed:

1. Loans can be made only by institutions, and not individuals. If any loan is desired, any
head of institution should communicate directly with the Director IV of the National
Museum of the Philippines who shall refer the request to the concerned Curator |l for
appropriate action.

2. Loans shall only involve exhibition and scientific study of NMP objects.
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10.

11.

12.

13.

The institution that requested the loan must prepare a list of NMP objects, a written
account of the method of packing and the amount of insurance. Packing and transport
costs shall be undertaken by the loaning institution.

The concerned division shall fill up the standard Memorandum of Understanding
(MOU) (Annex A) stating all provisions to ensure that the NMP objects are protected

from deterioration during transport, exhibition and or scientific scrutiny.

The duration of the loan should not exceed one year. However, extension can be
made upon written request.

Loan Agreement Form (Annex B) shall be an integral part of the MOU.

The concerned division shall provide the official object list with detailed information of
the selected objects with valuation for insurance purpose only. (Annex C).

Status report on the present condition of the object(s) shall be prepared by the
Chemistry and Conservation Laboratory Division of the NMP.

The Cultural Properties Division shall prepare all documents pertinent to export of
cultural properties as provided by law. The signed MOU shall be submitted to the

CPRD as one of the requirements for the issuance of Permit to Export.

Any change(s) or amendment(s) on the signed MOU shall require at least one month
before the date on which the change is to occur, and must be in writing.

The concerned Curator Il and Chief Conservator or any official of the NMP authorized
by Director IV shall serve as courier of the NMP objects, local or abroad.

The institution that requested the loan shall inform the Director IV of the NMP as soon
as possible upon receipt of loaned NMP objects.

The Head of the borrowing institution shall be the accountable for the safety of
museum objects pursuant to the MOU.
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14. After the exhibition or scientific scrutiny, the concerned Curator Il and Chief

Conservator or the authorized official shall prepare a report to be submitted to the
Director IV.

15. All documents pertinent to loan agreement shall be submitted to the Legal Section,
Directorbdés Office and to the Records Section o

16. Divisions of the NMP with collections may establish their own specific guidelines but in
conformity with the general guidelines on loan agreements.

%

NATIONAL MUSEUM OF THE PHILIPPINES

LOAN AGREEMENT
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This Agreement is entered into by and between:

TheNATIONAL MUSEUM OF THE PHILIPPINES , with address at the

National Art Gallery Building, P. Burgos Stre®&lanila, Philippines, represented by itsrBitor
IV, Mr. Jeremy Barngshereinafter referred to #®&FIRST PARTY; and

The

and having office

address at

represented mein by

and having an office

at

who is duly authorized for the purpose, herein

referred to as thEECOND PARTY;

WITNESSETH:

THAT

WHEREASthe FIRST PARTY is the owner of the following descrildédseum Objects

Qty. Description

Prop. No. Valuation

hereinafter collectively referred to Muuseum Objects

WHEREAS,the SECOND PARTY is holding an exhibit/show

to

from
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WHEREASI|n connection with the aforesaid exhibit/show, the SECOND PARTY has requested
the FIRST PARTY to loan tthe museum objects stated ahoased the FIBT PARTY has agreed
thereto, subject to the terms and conditions hereunder;

NOW, THEREFOREin consideration of the foregoing premises and mutual covenants, the
parties hereby agree as follows:

1. OBJECT. The object of this Agreement is the gratuitous loatheMuseum Object(sby
the and in favor of the SECOND PARTY
for public exhibition and display in

2. PERIOD. This loan shall commence on and shall expire on

3. REMOVAL OF THE MUSEUM OBJECT(S)NUMBER. In no event and under no
circumstances shall thmuseum objectbe removedrom the aforesaid exhibit premises unless with
prior written consent of the FIRST PARTY, and/or for the purpobeeturning theviluseum objectgo
the FIRST PARTY and neither shall its property number or identification marks be removed.

4. OBLIGATIONS OF THE SECOND PARTY. The SECOND PARTY, in addition to
and except as may be provided in the stipulations herein,hehadithe obligations of the Bailee under
Section 2, Chapter I, Title XI, Book IV of the Civil Code of the Philippines.

5. EXPENSES. The SECOND PARTY shall be liable for the following expenses in addition
to those already provided for herein:

5.1 Transportation/hauling expenses to be incurred for the delivery oMtis=um
object(9 to its premises up to its return to the premises of the FIRST PARTY.

5.2 All expenses for the protectiand preservation of the Museum Objectisiile in
its possession.

6. INSURANCE. The SECOND PARTY shall insure, at its own expense, the full market
value of theMuseum object(spith a reputable insurance company acceptable to the FIRST PARTY
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for the duration of this AGREEMENT against loss, damage or destruction byungdaty and similar
or other hazard for the benefit of the FIRST PARTY, who shall be designated as the beneficiary of the
insurance contract and proceeds hereof.

7. TAXES AND FEES. All taxes, fees, charges, imposts and similar impositions, if any, made
by competent government authorities over thduseum Object(s)as a consequence of its
exhibition/public showing shall be borne by the SECOND PARTY.

8. LIABILITY OF THE SECOND PARTY:

8.1 The SECOND PARTY shall be liable for the loss, damage or infarghe
Museum ject(s)so long as the same are in its possession. For this purpose, the
SECOND PARTY shall be considered as in possession from the moment that the
same is duly received or taken by its duly authorized agents or employees up to
the time that the samerieceived and duly accepted by the FIRST PARTY.

82 The SECOND PARTYO6s liability under this s
of fault or negligence on the part of its agents and employees or the cause of the
loss or damage be due to a fortuitous evehur this purpose, the SECOND
PARTY waives any right or benefit that it may have under Article 1942 and 1943
of the Civil Code of the Philippines.

8.3 In case of loss or total destruction of any or all of kiheseum Object(s)the
SECOND PARTY shall promptlpay for its current appraised value or, should it
still be possible to restore/repair the same in the original state, the full cost of the
repair and restoration.

9. RIGHT OF EXAMINATION. The duly authorized agent/officer/employee of the
FIRST PARTY shall hae access to at any reasonable

hour for the purpose of condiryg an inspection of the Museum object(s)

10. RETURN OF THE MUSEUM OBJECT(S) The SECOND PRTY agrees to return the
Museum Object(s)o the FIRST PARTY in as good condition as it was received upon expiration of the
period under Section 2 hereof, or if the same is extended in writing, then upon the expiration of the
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extended period.

11. ENTRY BY FIRST PARTY TO TAKE POSSESSION. In the et¢he SECOND PARTY
fails toreturn the Museum Object(sin accordance with the preceding section and after the lapse of
twenty one (21) days from receipt of a written demand to returMtis=um Object(s)to the FIRST
PARTY, the SECOND PARTY hereby cads to the peaceable entry of duly authorized
agent/officer/employee of the FIRST PARTY to

premises, with or without any legal processes, eourt

issued writs, warrants/for orders, and take possession of and remavieisbem Object(s)For this
purpose, the SECOND PARTY waives whatever right for an action for trespass, damages or injury
caused that it may have against the FIRST PARTY by reason of the exercise of the latter of its rights
under this section.

12. NON-WAIVER OF RIGHTS. Failure of the FIRST PARTY to insist, in one or
several instances, on strict performance of any of the terms and conditions of this AGREEMENT or to
exercise any option herein contained, shall not be considered an abandonment or waiveteofgsich
and condition(s), and the same shall continue to be in full force and effect. Receipt or acceptance by
the FIRST PARTY of thdluseum Object(sshallnot be construed as abandonment of its right to claim
for damages for whatever loss, injury omuaye, patent or hidden, that the ARTWORK may have
sustained while in the possession of the SECOND PARTY. No waiver by the FIRST PARTY shall be
valid unless in writing.

13. VENUE OF LEGAL ACTION. The parties agree that any claim or dispute cognizable by
the courts shall be instituted exclusively in the proper court of Manila, Philippines where the FIRST
PARTY®6S main office is |l ocated.

14. COPYRIGHT. All copyright and other intellectual property rights of thuseum
Object(9 remainwith the FIRST PARTY. Fothe purpose of the exhibit, the FIRST PARTY grants
the SECOND PARTY permission to reproduce tlaseum Object{sin any form or medium for
publicity, catalogues, and educational purposes including interactive media and guidebooks.

IN WITNESS WHEREORhe parties have hereunto set their hands on this day of
in the City of Manila, Philippines
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NATIONAL MUSEUM OF THE
PHILIPPINES
BY: BY:
JEREMY BARNS
Director 1V Director
Signed in the Presence of:
Curator Il,Concerned Division
ACKNOWLEDGEMENT
REPUBLIC OF THE PHILIPPINES)
CITY OF MANILA ) S.S.
BEFORE MEa Notary Public for and in the City of Manila, Philippines on this day
of personally appeared the following:
MR. JEREMY BARNS with Community Tax Certificate No.
Issuedat on 2010, known to me and to me known to be

the same person who acknowledged to me that the same is her own free and voluntary act and deed and
that of the institution she represent.
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This contract consists of eight (8) pages, including this page wherein the acknowledgement is
written, signed in each and every page by the parties thereof and their instrumental witnesses.

WITNESS MY HAND ANNOTARIAL SEAIon the date and place first above written.

NOTARY PUBLIC

Doc. No. X
Page No. ;
Book No. ;

Series of 2010.

ACKNOWLEDGEMENT

)
) S.S.

BEFORE ME, a Notary Public for and in , this day of
personally appeared:

,_ with Passport No. issued at
on both known to me and to me khewhe&o
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same person who acknowledged to me that the same is his own free and voluntary act and deed and that

of the institution he represent.

This contract consists of eight (8) pages, including this page wherein the acknowledgement is

written, signed in &h and every page by the parties thereof and their instrumental witnesses.

WITNESS MY HAND AND NOTARIAL SE#lthe date and place first above written.

Doc. No.
Page No.
Book No.

Series of 2010.

NOTARY PUBLIC
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NATIONAL MUSEUM OF THE PHILIPPINES

LOAN AGREEMENT INFORMATION FORM

1. Name of Borrower
Institution
Persons responsible

2. Address

3. Commencement Date
for Loan

4. End Date of Loan

5. Delivery Date

6. Delivery Location

7. Location for Return

a.

8. Photographs

Permit to use
existing
photographs
Permit to take new
photographs

OBJECT LIST
A PASSAGE TO ASIA
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(NATIONAL MUSEUM OF THE PHILIPPINES)

Manunggul Jar

Burial Jar

64-M-74

Earthenware

Clay; height 66.5 cm; max. widtlg 51.5 cm

Secondary burial jar

Manunggul Cave, Tabon Cave Complex, Quezon, Palay

Stand dimension: height13.5 cm

Diameter¢ 30 cm

SAMPLE ONLY

DOCUMENTATION OF CULTURAL PROPERTIES

IMMOVABLE AND MOVABLE CULTURAL PROPERTIES
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GUIDELINES GOVERNING THE DECLARATION AND DELISTING OF CULTURAL
PROPERTIES AS NATIONAL CULTURAL TREASURES AND IMPORTANT
CULTURAL PROPERTIES; AND ITS
DEALINGS AND CONSERVATION ASPECTS
(NM Office Order No. 110, series 2011, May 12, 2011; No. 35, series 2012,
January 30, 2012;

Pursuant to Section 6 of the fiCultural Properties Preservation and Protection Acto

(R. A. No. 4846 as amended by P.D. No. 374), Presidential Decree 260; the fiNational

Museum Act of 19980 (R.A. No. 8492) and Sections 4,7, and 8 of Article Il and

Section 23 of Article VI of the Republ i ¢ Act No. 10066d8he ot her w
National Cultural Heritage Act o f 2 P thedfollowing guidelines governing the

Declaration or Delisting of Cultural Properties as National Cultural Treasures

(NCTs) and Important Cultural Properties (ICPs); and its dealings and conservation

aspects are hereby promulgated for the guidance of all concerned:

Section 1. Declaration of Policy

The Constitution of the Philippines provide
popul ari ze the maticanddarRil s therriistalabghrespaicy s our c e s
of the state to preserve and protect National Cultural Treasures and Important Cultural
Properties of the nation and to safeguard their intrinsic value.

These cultural properties of the nation are necessary and indispensable in the
understanding of its history and culture.

Section 2. Scope and Coverage
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These guidelines shall govern the declaration of intangible and tangible cultural
properties that will include both movable and immovable cultural properties.

The responsibility of the National Museum shall be guided by the following:

1.

Fine Arts collection includes built heritage with artistic, aesthetic,
architectural, technological, cultural, social and spiritual or religious
significance; paintings, sculptures, works of arts and other objects
classified as antiques;

Archaeological collection refers to artifacts, ecofacts and features;

Anthropological collection refers to ethnographic items that are product
of human culture that are presently made and those that ceased to exist;

Botanical collection refers to spore bearing and flowering plants
(Kingdom Plantae) and plant-like organisms (Kingdom Protista and
Fingi);

Geological collection refers to rocks, mineral and fossils;

Zoological collection refers to all organisms belonging to Kingdom
Animalia; and

Astronomical collection refers to any extraterrestrial objects that may fall
in the Philippines.
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Section 3.

Objectives

The objectives of these Guidelines are:

3.1To establish policies and procedures on the declaration and delisting of
significant cultural properties as NCTs and ICPs; and

3.2To provide appropriate guidelines for dealings and conservation of NCTs
and ICPs and disposition thereof, to protect the interest of the Government
and to preserve the cultural heritage of the Filipino people.

Section 4.

Definition of Terms

As used in and for purposes of these guidelines, the following terms shall

mean:

4.1.

4.2.

4.3.

4.4,

Archaeological materials are fossils, artifacts, relics, antiques, and
other cultural, geological, botanical, zoological materials collected from
any place, whether above or underground, underwater or at sea level,
which depict and document culturally relevant paleontological,
prehistoric and/or historic events.

Antique refers to a cultural property found locally which is one hundred
(100) years in age, more or less, the production of which has ceased.

Artifacts refers to articles that are products of human skills or
workmanship, especially in the simple product of primitive arts or
industry representing past eras or periods.

Cultural Property refers to all products of human creativity by which a
people and a nation reveal their identity, including churches, mosques
and other places of religious worship, schools and natural history
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4.5.

4.6.

4.7.

4.8.

4.9.

4.10.

specimens and sites, whether public or privately-owned, movable or
immovable, and tangible or intangible.

Ecofacts are organic materials from archaeological sites, such as
bones, shells and plant remains with cultural significance but not
modified by man.

Grades of Cultural Property refers to the different ranks of cultural
properties (Grade I, Grade Il and Grade lll) classified according to its
level of significance.

Important Cultural Property (ICP) refers to a cultural property having
exceptional cultural, artistic, historical and / or scientific significance to
the Philippines, as shall be determined by the National Museum.

Intangible Cultural Property referst o t he peopl esod
along with the knowledge, skills and creativity that inform and are
developed by them, the products and other manifestations they create
and the resources, spaces and other aspects of social and natural
context necessary for their sustainability.

National Cultural Treasure refers to a unique cultural property found
locally, possessing outstanding historical, cultural, artistic and/or
scientific value which is highly significant and important to the country
and nation, and officially declared as such by the National Museum.

Nationally significant refers to historical, aesthetic, scientific, technical,
social and/or spiritual values that unify the nation by a deep sense of
pride in their various yet common identities, cultural heritage and
national patrimony.
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4.11.

4.12.

4.13.

4.14.

Section 5.

Natural History Specimens classified as cultural property shall include
type (Holotype) specimens, endangered and irreplaceable (fossils,
plants and animals).

Relics refer to objects possessing cultural properties which, either as a
whole or in fragments, are left behind after the destruction or decay of
the rest or parts, and which are intimately associated with important
beliefs, practices, customs and traditions, persons and personages.

Tangible Cultural Property refers to a cultural property with historical,
archival, anthropological, archaeological, artistic and architectural value,
and with exceptional or traditional production, whether of Philippine
origin or not, including antiques and natural history specimens with
significant value.

Traditional Ethnographic Materials are tangible cultural materials
made and used by ethno-linguistic groups of the Philippines; Replicas of
ethnographic materials for commercial purposes are not classified as
cultural property.

Grades of Cultural Property

The following are Grades of Cultural Property classified according to its level of

significance:

5.1. National Cultural Treasure (Grade |I) is a cultural property with highest
significance, having criteria previously defined by the National Museum;

5.2. Important Cultural Property (Grade Il) is cultural property of high
significance, again, having criteria previously defined by National Museum,;
and
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5.3. Cultural Property (Grade Ill) refers to all the other cultural properties
outside Grades | and Il that have been listed in the National Museum
Registry of Cultural Property.

Section 6.

Procedures for Declaration, or Delisting of National Cultural

Treasures and Important Cultural Properties

6.1.

The National Museum (NM) through its Cultural Properties Division

(CPRD) in coordination with concerned division shall identify cultural property that
are potential National Cultural treasure (NCT) and Important Cultural
Property (ICP);

6.2. Owners of cultural property and other individuals, organizations and
Institutions may request the NM to declare cultural property as NCT or

ICP;

6.3.

6.4.

6.5.

In case of a local government unit, a Sanguniang Bayan Resolution
requesting the NM to declare a significant cultural property as NCT and/
or ICP is a requirement;

The petitioners shall submit a written commitment to a shared
responsibility in the maintenance, preservation and protection of the
significant cultural property;

The CPRD and a representative from the concerned division shall
conduct an initial and / or ocular assessment and evaluation of cultural
property using the following criteria:

6.5.1. Represents a masterpiece of Filipino creativity;

6.5.2. Bears a unique or at least exceptional testimony to Philippine
cultural tradition (extinct or extant);

6.5.3. An outstanding or highly exceptional example of type of building,
architectural or technological ensemble or landscape which
illustrates significant stages in Philippine History;
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6.6.

6.7.

6.5.4. An outstanding or highly exceptional example of traditional
human settlement which is representative of a culture or human
interaction with the environment;

6.5.5. Associated with events or living traditions with ideas, or with
beliefs, with artistic and literary works of outstanding or highly
exceptional significance;

6.5.6. Buildings and structures at least 50 years old; must reasonably
intact i 70% authentic; interiors must have been preserved most
of its original furnishings; and architecture must be an excellent
representation of artistic style or technique;

6.5.7. Contains superlative natural phenomenon or areas of
exceptional natural beauty and aesthetic importance;

6.5.8. An outstanding or highly exceptional example representing major
stages of Philippine geological history or events;

6.5.9. An outstanding or highly exceptional example representing
significant ecological and biological processes;

6.5.10. Contains the most important and significant natural habitat
for in-situ conservation of biological diversity; and

6.5.11. Plants and animals that are classified as holotype
specimens.

The CPRD personnel and the representative from the concerned
division of the NM shall fill up the official forms for intangible and
tangible cultural properties T movable and immovable (Annexes A, B,
C);

If the cultural property meets one or more of the criteria mentioned
above, the owner(s) or administrators thereof shall be required to
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6.8.

6.9.

6.10.

6.11.

6.12.

6.13.

6.14.

provide the NM with pertinent data as to their source, date of acquisition
and other matters relative thereto;

Upon verification of the suitability of the property as a NCT or an ICP,
the NM shall send the dossiers of identified cultural properties compiled
by the CPRD, to the National Commission for Culture and the Arts
(NCCA) through its appropriate office;

The NCCA shall send notices of hearing to the owner and stakeholders.
Stakeholders, including but not limited to local government units, local
culture and arts council, local tourism councils, non-government
conservation organizations, and schools, may be allowed to file their
support or opposition to the petition; the representatives from the CPRD
and the concerned division shall participate actively in the hearings;

The results of the hearings shall be forwarded to the NM by the NCCA
for appropriate action;

The NM Director, after having a compilation of potential NCTs and ICPs,
shall create and convene, as often as the need arises, a panel of
experts to evaluate and designate the proper classification of those
cultural properties;

The Panel of Experts is a body composed of at least three competent
men or women in the specialized fields of anthropology, natural
sciences, history and archives, fine arts, philately and numismatics, or
shrines and monuments, duly designated by the Director IV to evaluate
and designate NCTs and ICPs or to declassify the same as need arises;

If the cultural property has also an outstanding historical value, the NM
shall coordinate with the National Historical Commission of the
Philippines. Such coordination may take the form of joint declarations;

The panel shall issue a resolution regarding the declaration; the Director
IV affirms or negates the resolution; this may be done through a
referendum;
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6.15. Fifteen (15) days prior to the meeting of the panel of experts, an
invitation shall be sent to the owner to attend in the deliberation and to
be given a chance to be heard; failure on the part of the owner to attend
the deliberation shall not bar the panel from renderings its decision;

6.16. The declaration which shall be given by the panel duly affirmed by the
Director IV within a week after its deliberation shall become final and
binding thirty (30) days from the date of the declaration. Within thirty
(30) days from the date of declaration, a written motion for
reconsideration may be filed by the owner thereof and if the same is
denied by the panel, it may be further appealed to the Chairman of the
NM Board of Trustees with two experts as members or the Chairman of
the National Commission for Culture and the Arts. Their decision shall
be final and binding;

6.17. The time during which motion for reconsideration or appeal has been
pending shall stay the period of the finality of the judgment;

6.18. Procedure for declassification or delisting of NCTs and ICPs shall be
made in accordance with the preceding provisions; the grounds for
delisting shall be the following:

6.18.1. New evidence and substantial proof that the NCT and / or
ICP does not merit the outstanding significance and recognition
given to it;

6.18.2. Misrepresentation by the owner, administrator or custodian
of the NCT and or ICP;

6.18.3. Reconstruction and restoration works undertaken without
the approval of the NM;

6.18.4. Unwarranted intervention, damage and degradation so
severe as to diminish or destroy its authenticity or integrity; and
restoration introduced is found to be untenable; and
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6.18.5. NCTs declared by law (Presidential Decrees and

Presidential Proclamations) may be delisted unless by a specific
act from the Office of the President or legislature revoking or
amending the declaration.

6.19. All NCTs and ICPs shall be included in the Philippine Registry of
Cultural Property;

6.20. All declarations shall be covered with a Memorandum of Agreement
between the NM and the administrator of the NCT and / or ICP; the
agreement shall detail the powers, obligations and limitations agreed
upon regarding the maintenance and use of the of the concerned
cultural property; and

6.21. A public declaration shall be conducted prior to the unveiling of the NCT
and or ICP marker; during public declaration, the NM shall provide the
owner, administrator or the custodian an original copy of the resolution
and declaration fastened in an official certificate folder of the NM with its
logo on the cover; the color of the folder is maroon and the logo is gold
(Appendices D, E and F).

Section 7. Dealings of National Cultural Treasures and Important Cultural
Properties

7.1. The National Museum shall be given the right of first refusal in the
purchase of cultural properties declared as National Cultural Treasures.
The National Museum shall appropriate funds annually or use its donated
funds for such purpose;

7.2. No Cultural Properties under Grades | and Il shall be sold, resold, or taken
out of the country without first securing a clearance from the National
Museum;
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7.3. Cultural Properties under the category Grades | and II shall not change
ownership, except by inheritance or by sale duly approved by the National
Museum; provided, however, that it may not be taken out of the country for
reasons of inheritance or sale;

7.4. Cultural Properties under the category Grades | and Il may be taken out
of the country only with the Permit To Export from the National Museum
and only for purposes of exhibition or for scientific scrutiny but shall be
returned immediately after such exhibition or study; provided, however, that
necessary safeguards have been duly complied with, as required by the
concerned cultural agency; and

7.5Cultural Properties under the category Grade Il may be taken out of the
country only with the Permit to Export from the National Museum.

Section 8. Privileges of NCTs and ICPs
All cultural properties declared as NCTs shall be entitled to the following privileges:

8.1. Priority government funding for protection, conservation and
restoration;

8.2. Incentive for private support of conservation and restoration
t hrough t he Commi ssi onods Conservation
National Cultural treasures;

8.3. In times of armed conflict, natural disasters, and other exceptional
events that endanger the cultural heritage of the country, all NCTs
shall be given utmost priority protection by the Government; and

8.4. All cultural property declared as ICPs may also receive government
funding for its protection, conservation, and restoration.
Section 9. Issuance of Certificate and Installation of NCT and ICP Marker

9.1. For all cultural properties, movable and immovable, declared as
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NCTs and ICPs, a certificate of declaration shall be issued as a

documentary evidence of its signficance;

9.2.

A Heritage Marker indicating that the immovable cultural property

Has been identified as NCTs and or ICPs shall be placed on an
Immovable cultural property;

9.3.

9.4.

9.5.

9.6.

9.7.

9.8.

9.9.

The official certificate (legal size) shall be written in English while
the NCT and ICP markers shall be written in Filipino, the national
language;

The NM shall bear the cost of marker fabrication;

Upon request, the marker may be written in local language or
dialect but the cost of fabrication shall be borne by the requesting

party;

The NM shall coordinate with the Komisyon ng Wikang
Pambansa in the translation of the text of the marker to Filipino
and local languages / dialects;

The NCT / ICP marker shall be made of cast iron material, having a
molded text plate / panel on which the declaration is embossed; the
dimension of the marker is height: 24 inches; width:18 inches;

The official seal of the Republic of the Philippines and the year of
the marker shall be placed at the top of the marker;

The marker shall be attached to the wall at eye level in the interior
of the declared building where it can be best viewed by the public,
or installed on a separate pedestal at appropriate location;

9.10. The unveiling of the marker shall be held in conjunction with the

significant event or upon request of the administrator / owner of the
NCT and/ or ICP; in coordination with the NM, the administrator or
owner of the NCT and / or ICP shall prepare a program to
commemorate the unveiling of the marker;
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9.10. The official certificate and NCT / ICP markers appear in
Appendices G and H;

9.11. For joint declaration, the NHCP Heritage marker may include in the text the
designation of the cultural property as a National Cultural Treasure;

9.12. The marker is government property and as such may not be removed,
altered or destroyed without the written authority from the Director of the
NM. Anyone who vandalizes the marker or violates this provision shall be
charged criminally in keeping with the law;

9.13. The marker shall not be removed from the original site or structure,
neither shall it be transferred to another site or location without the prior
written permission from the NM Director; and

9.14. In case of a lost marker, a replacement shall be fabricated that retains
the seal of the Republic, year of original installation, and the original
agency which installed the marker.

Section 10. Conservation of NCTs and ICPs

10.1.The NM shall prioritize technical assistance projects in the urgency of the need
for conservation or restoration;

10.2. Technical assistance to be provided by the Restoration and Engineering
Division and / or Chemistry and Conservation Laboratory Division, shall
consist of feasibility studies, architectural, structural and other technical
plans and drawings;

10.3. All intervention works and measures on conservation of NCTs and ICPs
Shall be undertaken only upon prior approval of the NM which shall
Supervise the same;

10.4. The NM through its Restoration and Engineering Division and / or
Chemistry and Conservation Laboratory Division shall approve only
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those methods and materials that strictly adhere to the accepted
international standards of conservation;

The NM shall comply with international principles of conservation as
set forth in the following:

10.4.1. International Charter for Conservation and Restoration of
Monuments and Sites, 1946 / 1981 (Venice Charter);

10.4.2. Charter on the Conservation of Historic Towns and Urban
Areas, 1987 (Washington Charter);

10.4.3. Nara Document on Authenticity;

10.4.4. Code of Ethics of the American Institute for Conservation of
Historic and Artistic Works; and

10.4.5. Other universally accepted standards of conservation.

10.5. Given the potentially large number of NCTs and ICPs, the cost of the
maintenance, conservation and restoration, the extent of need and
budgetary constraints, the principle of shared responsibility between the
NM and concerned government units or private parties shall be vigorously
encouraged; this responsibility shall also include raising public awareness
of the NCT or ICP; and

10.6. Immovable NCTs and ICPs shall not be relocated, rebuilt, defaced or
otherwise changed in a manner, which would destroy the property's dignity
and authenticity, except to save such property from destruction due to
natural causes.
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FLOWCHART FOR THE DECLARATION OF CULTURAL PROPERTYAS
NATIONAL CULTURAL TREASUREAND IMPORTANT CULTURAL

PROPERTY
STEP 1: Receipt of informaticegarding:

A. Potenti
Treasu

al National Cultural B. Potential Important Cultural Propert
re (NCT) (ICP)

¥
STEP 2: Gathering of Data Informa

Step 2.1: Assessment/Evaluation
Information Data e

|

Step 2.2: Validation of informatid

!

Step 2.3:

Collation of Datg

Step 2.4:

Filing of Records

y

STEP3: Indl Investigation/ Ocular Inspecti

STEP 4: Documentation

A. Photo B. Video

FINAL STEP: Report Writing/ Recommendatia
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CPRIz NCT/ICR, Form A

Republic of the Philippines
NATIONAL MUSEUM
CULTURAL PROPERTIES DIVISION

NATIONAL MUSEUM

INTANGIBE CULTURAL PROPERTY

ENTRY NUMBER

REGION PROVINCE YEAR NUMBER
DATE

NAME OF CULTURAL PROPERTY

Common:

Local Name:

LOCATION
Number and Street
Barangay/Barrio:
City/Municipality: Province: Region:

CLASSIFICATION

ORAL PERFORMING SOCIAL PRACTICE KNOWLEDGE TRADITIONAL
TRADITIONS ARTS CRAFTSMANSHIH
Religious rites O Practices on O Weaving O
Customs O Songs O nature
Rituals O Metallurgy O
Language O Dance O Beliefs on
Culinary traditions(") | universe Pottery O
Customary ()|  Epic O
Laws Festive Events () | Worship O Basketry ()
O

53



NATIONAL Document Reference Code:
w MUSEUM XXXXXXXXX000
NATIONAL MUSEUM . .
T _ _ Rev. No.1 Eff. Date:
Cultural Properties Regulation
. . October 20,
DivisionQuality Manual
2016

Writing Sculpture (O

ASSOCIATED CULTURAL PROPERTY

IMMOVALBE CULTURAL PROPERT)

MOVABLE CULTURAL PROPERT))

Cultural Landscape ()
Cave Rock Shelter O
Rock Formation O

House / building ()

Musical Instruments O

Implements
Ornaments
Weapons

Clothing

O O 00

OWNER OF PROPERTY

Owner/Administrator:

Address:

City/Municipality

Province:

INTEGRITY / AUTHENTICITY

ALTERED

O

UNALTERED (O

MOVED

O

ORIGINAL SITE O

Describe : SOCIAL AND NATIONAL CONTEXT
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PHOTOGRAPHS
PERIOD/DATEOF ORIGIN / NATUR| RELIGIOUS
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Precolonial O Islamic O
Spanish O Christian O
American O Indigenous O
Post War O Others: (Specify) ()
AREAS OF SIGNIFICANCE
(Check one or more as appropriate)
Anthropology () Entertainment () Paintng (O | Social/Humanitarian
Architecture O Industry O Philosophy O Transportation O
Commerce () | Landscape O Political () | Urban Planning O
communication O Literature O Religion (O | Works of Arts O
Education O Military O Science O Others (specify) O
Engineering O Music O Sculpture O
ASSESSMENT OF SIGNIFICANCE
PRIMARY CRITERIA
NATIONAL REGIONAL
Historical Significance C)s O No Yes O No C
Cultural Significance Qs O No
Aesthetic, Artistic or Q O No
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Architectural Significance
Scientific, Research or Os O No
Technological Significance
Social or Spiritual Significance O O No
COMPARATIVE CRITERIA
Provenance Yes Q I\CD
Representativeness ~ Yes () NO
Rarity Yes Q IO
Interpretive Potential ~ Yes (O O

STATEMENT OF SIGNIFICANCE
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National Cultural Treasure
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Important Cultural Property

Cultural Property (O

FORM PREPARED BY:

NAME :

DESIGNATION:

ORGANIZATION/OFFICE:

ADDRESS:

CPRENCT/ICPForm B
Republic of the Philippines ;
NATIONAL MUSEUM
CULTURAL PROPERTIES DIVISION
NATON AL MUSRUM TANGIBLE CULTURROPERTY

MOVABLE CULTURAL PROPERTY
ENTRY NUMBER

REGION PROVINCE YEAR NUMBER  DATE

NAME OF CULTURAL PROPERTY

Common:

Local Name:
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LOCATION
Number and Street
Barangay/Barrio:
City/Municipality: Province: Region:

CLASSIFICATION

Category

Ownershlp

Accessible to Public

Archaeological Materials O

Ethnographic items

Antiques
Relics

Natural History
Specimens

Private O
O
O Public O
O Both O
O

Public Acquisition:

In Progress O

Being Considered O

Yes Q
No O

OBJECT TYPE / DESCRIPTION

Archaeological

materials

Ethnographic Items Antiques

Relics

Natural History

Specimens
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Artifacts Agricultural / O | Works of Arts Human o Fossil ©)
bone
Stone tools O | cultivation Painting O
Stone Ornaments O | implements Sculpture @) Plant @)
Animal o)
Ceramics ©) Carvings O | pone
Earthenware O | Architecture ©) Jewelry @) Animal @)
Stoneware O Sketches Shell O
Porcelain O | Clothing O Drawings/lllustrationO Holotype O
Metal O Wood O
Glass O | Communication, O | Religious objects Endangered O
Modified Shell O | Records , Measures Images species
Modified Bone O Priests clothing

Ecofacts

Shells

Bones

Fossils

© O O O

Plant Remains

Decorative articles O

Games and @)

Hobbies

Household items O

Musical InstrumentQO

Liturgical object

Works of Industrial /

commercial arts

@)
Furniture

Ceramics O
Metal heraldic item<©O

Wood heraldic item®

Irreplaceable O

Extra terrestrial

Meteorites O

Tektites O
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Personal O | Medals 0)
ornamentations Badges O

Coins ')
Ritual Implements O Insignias 0)

Coat of Arms O
Trade CommoditieO Crests O

Flags e)
Weapons ©) Buttons 0O

Arms and ammunition O

Vehicles O
Ship or boat O
Clothing o)

Elements of immovableQ

cultural property

OWNER OF PROPERTY
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Owner/Administrator:
Address:
City/Municipality Province:
CONDITION INTEGRITY

CELLENT (at least 90% intact) ()
GOOD (at least 70% intact)O
FAIR (at least 50% intact)()

DETERIORATED (at least 10% intao

ALTERED O

UNALTERED (O

OBJECT

HISTORY
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Institution Inventory number :
(if available)
Materials used:

Measurement:

Function:

Creator Name:

Creation Date:

Creation Place:

Region, country or culture:

Acquisition History :
(Date and place of acquisition)

Past and present owners name:

PHOTOGRAPH
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PERIOD/DATE
PRE HISTORIC HISTORIC RELIGIOUS
Paleolithic O Spanish O Islamic O
Neolithic () American () Christian O
Metal Age () Japanese (O Indigenous O
Age of Trade/ () Others: (Specify) ()
Age of Contact Post War O
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Specific Date(s) :

AREAS OF SIGNIFICANCE
(Check one or more as appropriate)

Anthropology
Archaeology

Architecture

ONONONG,

Commerce
Communication ()

Education

O
Engineering ()

Entertainment O
Industry O
Landscape O
Literature ()
Military O
Museology O
Music O

Natural History
Painting
Philosophy
Political
Religion
Science

Sculpture

O

OO0O0O0O0O0

Social/Humanitarian O

Technology
Transportation
Works of Arts

Others (specify)

O

O
O

ASSESSMENT OF SIGNIFICANCE
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PRIMARY CRITERIA
NATIONAL REGIONAL
Historical Significance C)s O No Yes O
Cultural Significance Qs O No
Aesthetic, Artistic or Q O No
Architectural Significance
Scientific, Research or Os O No
Technological Significance
Social or Spiritual Sigrufince YeO Oo
COMPARATIVE CRITERIA
Provenance Yes Q IO
Representativeness  Yes () NO
Rarity Yes Q IO
Interpretive Potential  Yes Q IO

STATEMENT OF SIGNIFICANCE
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RECOMMENDATION
National Cultural Treasure O
Important Cultural Property O
Cultural Property (O

FORM PREPARED BY:

NAME :

DESIGNATION:

ORGANIZATION/OFFICE:

ADDRESS:
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CPRBNCT/ICP Form (

Republic of the Philippines
w NATIONAL MUSEUM
CULTURAL PROPERTIES DIVISION

MATIONAL MUSEUM TANGIBLE CULTURAL PROPERTY
I IMMOVABLE CULTURAL PROPERTY

ENTRY NUMBER

REGION PROVINCE YEAR NUMBER  DATE

NAME OF CULTURAL PROPERTY

Common:

Local Name:

LOCATION
Number and Street
Barangay/Batrrio:
City/Municipality: Province: Region:
Longitude
Coordinates:
Latitude
CLASSIFICATION
Category Ownership Status Accessible to
Public
Building Private Public Acquisition: | Occupied O
O O Yes ()
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Cave O _ In Progress () Unoccupied ()
Open Site () Publie O Being Considered () Preservation O No (O
work in
Structure () | Both O Progress
Underwater ()
PRESENT USE

Agriculture O Entertainment O Landmark Pasture hrine O
commerce (O | Government O Military Private Residence(_Yechnological ()
Ec(;tl:ilgei(s)i:sticallo Health O Monument Reservation ransportation ()
Education O Industrial O Museum Scientific thers O

None O

OWNER OF PROPERTY

Owner/Administrator:

Address:

City/Municipality

Province:

LOCATION OF LEGAL DESCRIPTION

Registry of Deeds:

Number and Street:

City or Municipality:

Approximate area of property (square meters):
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CONDITION

INTEGRITY

EXCELLENT (at least 90% intact) ()
GOOD (at least 70% intact)O
FAIR (at least 50% intact)()

DETERIORATED (at least 10% intao

UNEXPOSED ()

RUINS O

ALTERED O

UNALTERED O

MOVED O

ORIGINAL SITEO

Describe thepresent and original (if available) physical appearance:

LOCATION PLAN

(Attach other photographs and sketches in separate sheets)
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PERIOD/DATE
PRE HISTORIC HISTORIC RELIGIOUS
Paleolithic O Spanish QO Islamic O
Neolithic () Christian O
Metal Age  (O) American - (O Indigenous O
Age of Trade () Postwar O Others: (Specify) ()

Specific Date(s) :

AREAS O&IGNIFICANCE

73




NATIONAL Document Reference Code:
w M U S E U M XXXXXXXXX000
NATIONAL MUSEUM
PANBANGANG NDSEO Cultural Properties Regulation e e = pae
DivisionQuality Manual Sg;%ber 20,
(Check one or more as appropriate)
Anthropology O Entertainment () Music (O | Sculpture O
Archaeology O Heritage Site O Painting O Social/Humanitarian O
Architecture () Industry O Philosophy (O | Transportation O
Commerce () Landscape O Political (O | Urban Planning O
Communication O Literature O Religion O Others (specify) O
Education O Military O Science O
Engineering ()

ASSESSMENT OF SIGNIFICANCE

PRIMARY CRITERIA

NATIONAL REGIONAL CYQVINCIAL O O
Historical Significance C)s Q No Q YeO Yds O NO
Cultural Significance Yes O IO
Aesthetic, Artistic or Q Q Npb

Architectural Significance

Scientific, Research or Os Q No
Technological Significance

Social or Spiritual Significance O Q Nop

COMPARATIVE CRITERIA

Provenance Yes O I\O
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Representativeness  Yes () N
Rarity Yes O @
Interpretive Potential ~ Yes (O @)

STATEMENT OF SIGNIFICANCE

MAJOR BIBLIOGRAPHIC REFERENCE

RECOMMENDATION
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National Cultural Treasure
Important Cultural Property

Cultural Property

OO OO0

Heritage Zone

FORM PREPARED BY:

NAME :

DESIGNATION:

ORGANIZATION/OFFICE:

ADDRESS:

CHECKLIST
PETITION FOR DECLARATION OF CULTURAL PROPERTY AS
NATIONAL CULTURAL TREASURE OR
IMPORTANT CULTURAL PROPERTY

PETITION NO.:
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This will serve as an acknowledgement receipt of application. The following are the mandatory
requirements to be complied with.

STAGE 1 Formal Request for Declaration:

]

Petitioner (Owner; Administrator; Concerned Entity; LGU; or National Museum)
submitted a written request to the National Museum (NM);

STAGE 2 Evaluation Process:

Cultural Properties Division (CPRD) and a representative from concerned division has
conducted an initial ocular assessment and evaluation of cultural property following
certain criteria provided;

Passed the evaluation of CPRD and a representative from concerned division based on
the Intangible/Movable/Immovable Evaluation Form;

Submitted dossiers of the cultural property to the National Commission for Culture and
the Arts (NCCA);

Hn

STAGE 3 Hearing by NCCA / NM :
Petitioner received notice of hearing from the NCCA,;

Results of hearing forwarded to the NM by the NCCA for appropriate action;

L

STAGE 4 Deliberations by Panel of Experts:

Petitioner received an invitation from the Panel of Experts convened by the NM Director
for the purpose of evaluating and classifying the subject cultural property (must be
received within 15 days prior to said meeting);

]

STAGE 5 Issuance of Resolution, Declaration, Unveiling and Issuance of Certificate:

I:I A Resolution regarding the declaration issued by the Panel of Experts;
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The Resolution is final and binding (automatic after 30 days from declaration);

Petitioner submitted a written commitment to a shared responsibility in the
maintenance, preservation and protection of the cultural property;

Date for public declaration has been agreed upon by the NM and Petitioner;
Unveiling of the marker and issuance of Certificate of Declaration.
Publication of Declaration in two (2) newspapers of general circulation

Publication of trivia on declared NCTs and ICPs

Lot D

NOTE:

Request for declaration may be done by the owner, administrator or concerned entity; it
may also be done by the Local Government Unit concerned through a Sanggunian
Resolution; or by initiative of the National Museum through the concerned division;

Where the cultural property did not pass the evaluation made by the CPRD and
representative from concerned division, Petitioner will receive a letter from the NM
stating therein the reasons for rejection of application;

In cases where the cultural property subject of request for declaration has an
outstanding historical value, the National Museum shall coordinate with the National
Historical Commission of the Philippines;

The NM Director IV may negate the issuance of the resolution by the panel of expert
through areferendum;

A written Motion for Reconsideration (MR) may be filed by the owner of the cultural
property within 30 days from the date of declaration with the right to appeal to the
Chairman of the NCCA Board of Commissioners.

&

UKOL SA KANYANG NATATANGING KAHALAGAHAN
\I\\(l\\ll ANGANNA PAMANA NG
MBAYANANG FILIPINO

Al
HINGGIL SA NATATANGE NITONG KAHALAGAHAN
SA PAMANANG PANGKALINANGAN
NG SAMBAYANANG FILIPIND

HINGGIL SA NATATANGI NITONG KAHALAGAHAN SA PAMANANG
PANGKALINANGAN NG SAMBAYANANG FILIPINO

ANG

HINGGIL SA NATATANGI NITONG KAHALAGAHAN SA PAMANANG

NG PANGKALINANGAN NG SAMBAYANANG FILIPING

ANG

MGA BANTAYAN

NG LA UNION

LUNA LA UNION

AY IPINAHAHAYAG. BILANG
»

PAMBANSANG YAMANG “

PANGKALINANGAN

PAMBANSANG MUSED
IKA 24 NG NOBYEMBRE 2014

SIMBAHAN NG
IMMACULADA CONCEPCION
BACLAYON, BOHOL
AY PINAHAYAG BILANG

PAMBANSANG YAMANG
PANGKALINANGAN

PAMBANSA \L‘P\l ONGILIPIN
KA NG DISYEMBRENG

ANG

TAPAYANG PANG-YUMAO NG MANUNGGUL

AY IPINAHAHAYAG BILANG

PAMBANSANG YAMANG PANGKALINANGAN

PAMBANSANG MUSEQ
1KA-14 NG HUNYO 2010

IFUGAO RICE TERRACES
AY IPINAHAHAYAG BILANG
PAMBANSANG YAMANG PANGKALINANGAN

PAMBANSANG MUSEO
IKA-1 NG AGOSTO 1973
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PAMBANSANG MUSEO
Pl

Oie

i@

UKOL SA KANYANG NATATANGING KAHALAGAHAN SA PANGKALINANGAN
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GUIDELINES FOR THE SENDING OF INTANGIBLE CULTURAL HERITAGE
DECLARED AS NATIONAL CULTURAL TREASURE OUTSIDE OF THE COUNTRY

When an invitation for the Philippines to send a contingent of chanters of intangible
cultural heritage declared as National Cultural Treasures by the NMP, the guiding
principle should be that the best representatives should be sent. In this light, the
following provisions should be followed in accordance with the provisions covering
National Cultural Treasures under RA 4846 as amended by PD 374 and RA 8492.

1.

Chanters should be led by a qualified chanter who is recognized by a
local council for cultural heritage, National Museum of the Philippines
(NMP) and National Commission for Culture and the Arts (NCCA);

Groups winning in chanting competition should also be considered
as countryobés representatives, e

A representative from the NMP or the NCCA shall accompany the
National Cultural Treasure in the trip abroad, provided that the
representative must be articulate on the tangible cultural heritage not
only on the structure and organization of the performance, but also
the cultural background of the chant, as well as culture of the ethno-
linguistic group;

The NMP or NCCA representative shall submit a narrative report on
the completed trip to the NMP within two weeks of arrival.
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GUIDELINES GOVERNING THE CATEGORIZATION AND DEALINGS OF

ARCHAEOLOGICAL AND TRADITIONAL ETHNOGRAPHIC MATERIALS
(NM Office Order No. 108, series 2011, May 2, 2011)

Pursuant to Sections 5 and 11 of Article Ill, and Sections 23 and 24 of Article VI of the
Republic Act No. 10066, otherwise known as iThe National Cultural Heritage Act of
20090, the following guidelines are hereby promulgated for the guidance of all
concerned:

Section 1. Declaration of Policy

The Constitution of the Philippines provide
popul ar i z eshisthrieal analt icaudn d@ ur al h e rtiistalaoghe paliog s our c e s
of the state to preserve and protect Important Cultural Properties and National Cultural
Treasures of the nation and to safeguard their intrinsic value.

These cultural properties of the nation are necessary and indispensable in the
understanding of its history and culture.

Section 2. Scope and Coverage

These guidelines shall govern the categorization and dealings of archaeological and
traditional ethnographic materials for the purposes of protecting, and regulating the
export, transit, import and repatriation of cultural property.

Section 3. Objectives
The objectives of these Guidelines are:

3.3To rationalize the system of categorization of archaeological and traditional
ethnographic materials;

3.4To provide appropriate guidelines for dealings of cultural property and
disposition thereof, to protect the interest of the Government and to
preserve the cultural heritage of the Filipino people.
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Section 4.

Definition of Terms

As used in and for purposes of these guidelines, the following terms shall

mean:

4.15.

4.16.

4.17.

4.18.

4.19.

4.20.

4.21.

4.22.

4.23.

Archaeological materials are fossils, artifacts, relics, antiques, and
other cultural, geological, botanical, zoological materials collected from
any place, whether above or underground, underwater or at sea level,
which depict and document culturally relevant paleontological,
prehistoric and/or historic events.

Antique refers to a cultural property found locally which is one hundred
(100) years in age, more or less, the production of which has ceased.
Artifacts refers to articles that are products of human skills or
workmanship, especially in the simple product of primitive arts or
industry representing past eras or periods.

Ching (Qing) Dynasty is the period in Chinese history that started from
1664 AD to 1912 AD under the Manchu rule.

Cultural Property refers to all products of human creativity by which a
people and a nation reveal their identity, including churches, mosques
and other places of religious worship, schools and natural history
specimens and sites, whether public or privately-owned, movable or
immovable, and tangible or intangible.

Ecofacts are organic materials from archaeological sites, such as
bones, shells and plant remains with cultural significance but not
modified by man.

Five Dynasties is a period in Chinese history known as the era of
disunion that started from 907 AD to 960 AD.

Grades of Cultural Property refers to the different ranks of cultural
properties (Grade |, Grade Il and Grade lll) classified according to its
level of significance.

Important Cultural Property (ICP) refers to a cultural property having
exceptional cultural, artistic, historical and / or scientific significance to
the Philippines, as shall be determined by the National Museum.
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4.24.

4.25.

4.26.

4.27.

4.28.

4.29.

4.30.

4.31.

4.32.

4.33.

4.34.

Intangible Cultural Property referst o t he peopl eso
along with the knowledge, skills and creativity that inform and are
developed by them, the products and other manifestations they create
and the resources, spaces and other aspects of social and natural
context necessary for their sustainability

Ming Dynasty is a period in Chinese history that started from 1368 AD
to 1644 AD, the era when the Chinese re-asserted control in China and
Eastern Asia.

Metal Age is the period in Philippine Cultural Chronology marked by the
introduction of metals from 2,000 to 1,500 years ago.

National Cultural Treasure refers to a unique cultural property found
locally, possessing outstanding historical, cultural, artistic and/or
scientific value which is highly significant and important to the country
and nation, and officially declared as such by the National Museum.
Nationally significant refers to historical, aesthetic, scientific, technical,
social and/or spiritual values that unify the nation by a deep sense of
pride in their various yet common identities, cultural heritage and
national patrimony.

Neolithic Age refers to the New Stone Age, the period in which plants
and probably animals were domesticated from 10,000 to 2,000 years
ago.

Paleolithic Age refers to the Old Stone Age, dating from the first use of
stone by humans from 800,000 to 10,000 years ago.

Relics refer to objects possessing cultural properties which, either as a
whole or in fragments, are left behind after the destruction or decay of

the rest or iitdéds parts, and which

beliefs, practices, customs and traditions, persons and personages.
Song Dynasty was a ruling dynasty in China between 960 and 1279is
divided into two distinct periods: the Northern Song and Southern Song.
Tang Dynasty was the most radiant historic period in China's history
that started from 618 AD and ending in 907 AD.
Tangible Cultural Property refers to a cultural property with historical,
archival, anthropological, archaeological, artistic and architectural value,
83
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and with exceptional or traditional production, whether of Philippine
origin or not, including antiques and natural history specimens with
significant value.

4.35. Traditional Ethnographic Materials are tangible cultural materials
made and used by ethno-linguistic groups of the Philippines; Replicas of
ethnographic materials for commercial purposes are not classified as
cultural property.

4.36. Yuan Dynasty was a ruling dynasty founded by Kublai Khan, who ruled
most of present-day China, Mongolia and its surrounding areas from
1271 AD to 1368 AD.

Section 5. Categories of Archaeological and Traditional Ethnographic
Materials

The following are Grades of Cultural Property classified according to its level of
significance:

5.4. National Cultural Treasure (Grade I) is a cultural property with highest
significance, having criteria previously defined by the National Museum.

5.5. Important Cultural Property (Grade Il) is cultural property of high
significance, again, having criteria previously defined by National Museum.

5.6. Cultural Property (Grade lll)refers to all the other cultural properties
outside Grades | and Il that have been listed in the Registry of National
Museum Data Bank.

Section 6. Classification of Archaeological and Traditional Ethnographic
Materials

The Classification of Archaeological and Traditional Ethnographic Materials into
Categories / Grades is guided by the following:

6.1. National Cultural Treasure (Grade I)

6.1.1. Archaeological and Traditional Ethnographic materials with
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outstanding historical, cultural, artistic and/or scientific value
which is nationally significant and important to the country and
nation, and officially declared as such by the National Museum
and supported by the Panel of Experts.

6.2. Important Cultural Property (Grade Il)

6.2.1.Archaeological materials dated back to Paleolithic, Neolithic, and
Metal Periods

6.2.2. Archaeological materials attributed to Tang, Five and Yuan
Dynasties

6.2.3. Archaeological materials attributed to Song, Ming and
Ching Dynasties; and other archaelogical materials from other
countries with exceptional cultural, artistic, and historical significance
to the Philippines, as determined by the National Museum and
supported by the Panel of Experts.

6.2.4. Ethnographic materials that are at least 100 years old from
the date of collection, with cultural significance and extensive
documentation.

6.3 Cultural Property (Grade Ill)

6.3.1 Archaeological materials not classified as Grades | and Il that
have been listed in the Registry of National Museum Data Bank.

6.3.2. Ethnographic materials that are at least 50 years old from the

date of collection, with cultural significance and proper documentation.

Section 7.

Dealings of Archaeological and Traditional Ethnographic Materials
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7.1. The National Museum shall be given the right of first refusal in the
purchase of Archaeological and Traditional Ethnographic materials
declared as National Cultural Treasures. The National Museum shall
appropriate funds annually or use its donated funds for such purpose.

7.2. No archaeological and Traditional Ethnographic materials under Grades |
and Il shall be sold, resold, or taken out of the country without first securing
a clearance from the National Museum.

7.6. Archaeological and Traditional Ethnographic materials under the
category Grades | and Il shall not change ownership, except by inheritance
or by sale duly approved by the National Museum; Provided, however, that
it may not be taken out of the country for reasons of inheritance or sale.

7.7. Archaeological and Traditional Ethnographic materials under the
category Grades | and Il may be taken out of the country only with the
Permit To Export from the National Museum and only for purposes of
exhibition or for scientific scrutiny but shall be returned immediately after
such exhibition or study; Provided, however, that necessary safeguards
have been duly complied with, as required by the concerned cultural
agency.

7.8 Archaeological and Traditional Ethnographic materials under the category
Grade lll may be taken out of the country only with the Permit to Export
from the National Museum.

Section 8. Separability Clause

If any of the provisions of these rules and regulations is held or declared to be
unconstitutional or invalid by a competent court, the other provisions hereof shall
continue to be in force as if the provision so annulled or voided had never been
incorporated in these rules and regulations.

Section 9. Repealing and Amending Clause
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These Guidelines amends and/or revoke other orders, rules and regulations
inconsistent herewith.

Section 10. Effectivity

This Office Order shall take effect fifteen (15) days after its complete publication
in a newspaper of general circulation and fifteen days after registration with the Office
of the National Administrative Register.

REGISTRATION OF CULTURAL PROPERTIES

(FOR PRIVATE COLLECTORS)

A. Cultural Properties That Do Not Require Outside Inspection

If items to be registered are less than 20 pieces or can be transported without
any difficulty by reason of its size, volume or weight, such cultural items shall be
brought to the National museum of the Philippines (NMP) for registration.

The procedure in the registration of these items follows:

1. Aformal letter of request addressed to the Director of the NMP;

2. Formal requests shall be approved by the Director who shall then endorse
the said request to the Head of the Cultural Properties Division (CPRD) for
appropriate action;

3. The Head of the Division shall forward the request to the CPRD Registration
Section;

4. The Head of the Registration Section or any of its officers shall coordinate
with the collector for scheduling and other information and requirements
needed by the NMP;
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5. The Coordinator (personnel from the Registration Section) shall inform the

collector of the following requirements:

5.1. Colored photographs of each item subject showing diagnostic
features (30x50) ;

5.2. Deed of Sale or a photocopy of Registration from the National
Museum of previous owner if acquired from private person or sales
invoice (approved by the BIR) if the cultural properties were bought
from licensed dealers;

5.3. Affidavit of Ownership of items to be registered stating how these
items were acquired in the absence of a Deed of Sale;

. The requesting collector or applicant shall sign the Application Form for
Registration of Cultural Artifacts;

. After proper inspection, verification and providing a technical description of
each and every cultural item applied for registration, the National Museum
stamps shall then be affixed on the respective cultural items;

. An Order of Payment shall be prepared and signed by the Assessing
Officer. The Head of the Registration Section shall then affix his initials
endorsing the same to the Head of the Division attesting that all documents
required for registration of cultural items are in order;

. The Order of Payment shall be signed by the Head of the Division / Officer
in Charge, and then forwarded to the requesting party or collector. The
collector or his representative shall countersign on the space provided
indicating conformity to the amount to be paid;

10. The Order of Payment shall be handed to the collector or his duly

authorized representative who shall then pay the respective amount at
theNMCas hi er 6s Of fi ce;
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11. The Order of Payment with attached Official Receipt issued by the
Cashierod6s Office shall be returned

Properties Division;

12. Simultaneous with the processing of payment, the Head of the
Registration Section shall prepare or process the Certificate of

Registration. The Certificate shall be signed by the following CPRD
personnel:

12.1 Registering Officer (Registration Section)- manifesting that
the cultural artifacts have been inspected and evaluated;

12.2 Initialed by the Officer In Charge or Curator Il of the
Cultural Properties Division manifesting that all documents are in
order;

13 Approval by the Director manifesting that the Certificate of = Registration was
processed and issued in accordance with the  procedure stated above.

14 Original copy of the Certificate of Registration together with the respective Official
Receipt shall be issued to the Collector while second copy shall be filed at CPRD
Record Section and the remaining copy shall be forwarded to Records Section
(Central File) of the NMP.

B. Cultural Properties Requiring Inspection outside the NM

If the items to be registered are twenty (20) pieces or more and/or risk or
difficulty in transporting the cultural items by reason of size, volume or weight, will be
encountered such items can be registered at the office or residence of the collector.

The procedure in the Registration of these items follows:

1. Aformal letter request addressed to the Director of the NMP;
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. Formal requests shall be approved by the Director who shall then
endorse the said request to the Head of the Cultural Properties Division
(CPRD) for appropriate action;

. The Head of the Division shall then forward the approved request to the
CPRD Registration Section;

. The Head of the Registration Section or any of its officers shall
coordinate with the collector for scheduling and other pertinent
information and requirements needed by the NMP;

. The Coordinator (personnel from the Registration Section) shall inform
the collector of the following requirements:

5.1. Exact number of items applied for registration;

5.2. Colored photographs of each item subject showing diagnostic
features (30x50);

5.3. Deed of Sale or a photocopy of Registration from the National
Museum of previous owner if acquired from private person, or
corresponding sales invoice (approved by the BIR) if the cultural
properties were bought from licensed dealers;

5.4. Affidavit of Ownership of items to be registered stating how these
items were acquired in the absence of Deed of Sale;

5.5. Cultural items in the home of private collectors shall be so arranged
that NMP personnel assigned to register/inspect such items can
work properly within a minimum time;

5.6. The requesting party or the collector is requested to provide food,
transportation and if necessary, accommodation for the Museum
personnel from and back to the NMP.

5.7. Handy men should be provided to lift big and / or heavy objects
such as jars, porcelain and the like for the NMP personnel to
inspect;
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6. The requesting collector or applicant shall sign an Application Form for
Registration of Cultural Artifacts;

7. After proper inspection, verification and providing a technical description
of each and every cultural item applied for registration, the National
Museum stamps shall then be affixed on the respective cultural items;

8. The Order of Payment shall be prepared and signed by the Assessing
Officer or the Researcher of the said Section. The Head of the
Registration Section shall then affix his initial endorsing the same to the
Head of the Division attesting that all documents required for registration
of cultural items are in order;

9. The Order of Payment shall then be signed by the Head of the Division
or Officer-In-Charge and then forwarded to the requesting party or
collector. The collector or his representative shall sign the document
indicating conformity to the amount to be paid;

10.0Order of Payment shall then be handed to the collector or his duly
authorized representative who shall then pay the respective amount at
theNMCashi er 6s Of fi ce;

11.0r der of Payment with attached Official
Office shall be returned to the Registration Section of the Cultural
Properties Division;

12.Simultaneous with the processing of the Order of payment, the Head of
the Registration Section shall prepare or process the Certificate of
Registration;

The following CPRD personnel shall sign the Certificate:
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12.1. Registering Officer (Registration Section)- manifesting that they
have inspected and evaluated the cultural artifacts;

12.2 Initialed by the Officer In Charge or Curator Il of the Cultural
Properties Division manifesting that all documents are in order;

13.Approval by the Director manifesting that the Certificate of Registration
was processed and issued in accordance with the procedure stated
above;

14.0riginal copy of the Certificate of Registration with Official Receipt shall
be released to the Collector while second copy shall be filed at CPRD
Record Section and the remaining copy shall be forwarded to Records
Section (Central File) of the NMP.

REGISTRATION OF CULTURAL PROPERTIES
(FOR DEALERS)

A. Cultural Properties that do not require Inspection Outside the NM

If the items are less than 20 pieces or can be transported without any risk or
difficulty by reason of size, volume or weight, such cultural items shall be brought to
the Museum for registration.

The procedure in Registration of these items follows:
1. A formal letter request addressed to the Director or the Head of CPRD of

the National Museum;

2. Verification of the appl i cant 6s |l i cense t o
Registration shall be denied in case of absence or expiry thereof;
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. After verification that the applicant or dealer has the proper license, the
Head of the CPRD shall forward the request to the CPRD Registration
Section;

. The Head of the Registration Section or any of its officers shall assess and
evaluate the cultural items brought by the dealer for registration;

. In the meantime, Order of Payment shall be prepared and signed by the
Assessing Officer and initialed by the Head of the CPRD Registration
Section;

. The Order of Payment shall be countersigned by the Dealer or applicant
which shall be forwarded to the Head of the Division for its signature;

. The dealer or his authorized representative shall pay the necessary amount
at the NM Cashierdos Office. The
receipt shall then be returned to CPRD;

. After proper inspection, verification and providing a technical description of
each and every cultural item applied for registration, the National Museum
stamps shall be affixed to the respective cultural items;

. After proper payment by the dealer or his authorized representative and
after evaluation and providing the technical description of the cultural artifact
applied for registration, the Head of the Registration Section shall prepare or
process the Certificate of Registration. The Certificate shall be signed by
the following CPRD personnel:

9.1. Registering Officer (Registration Section)- manifesting that the
cultural artifacts have been inspected and evaluated;
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9.2. Initialed by the Officer In Charge or Curator Il of the Cultural
Properties Division manifesting that all documents are in order;

10.Approval by the Director manifesting that the Certificate of Registration was
processed and issued in accordance with the procedure stated above;

11.Original copy of the Certificate of Registration together with the respective
Official Receipt shall be issued to the Collector while second copy shall be
fled at CPRD Record and the remaining copy shall be forwarded to
Records Section (Central File) of the National Museum.

B. Cultural Properties Requiring Inspection Outside the NM
1. Letter request addressed to the Director or Head of the Cultural

Properties Division;

2. Verification of the appl i cant 6 s l i cense t o deal or
Registration shall be denied in case of absence or expiry thereof;

3. After verification that the applicant or dealer has the proper license, the
Head of the CPRD shall forward the request to the CPRD Registration
Section;

4. The Head of the Registration Section or any of its officer shall coordinate
with the dealer for schedules, requirements and other information
needed by the NMP;

5. The Coordinator (personnel from the Registration Section) shall inform
the dealer of the following requirements:

5.1. exact number of items applied for registration;
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52.Cul tur al i t ems i n t he deal er 6s

National Museum personnel assigned to register/inspect such items
can work properly within a minimum time;

5.3. The Dealer is requested to provide food, per diem, transportation
and if necessary, accommodation to Museum personnel from and
back to the National Museum;

5.4. Handy men should be provided to lift big and / or heavy objects
such as jars, porcelain and the like for the National Museum
personnel to inspect;

. After proper inspection, verification and providing a technical description
of each and every cultural item applied for registration, the National
Museum stamps shall then be affixed to the respective cultural items;

. An Order of Payment shall be prepared and signed by the Assessing
Officer. The Head of the Registration Section shall then affix his initials
endorsing the same to the Head of the Division attesting that all
documents for registration of cultural items are in order;

. The Order of Payment shall be signed by the Head of the Division or
Officer In Charge and then forwarded to the requesting party or collector.
The dealer or his representative shall countersign on the space provided
indicating conformity to the amount to be paid;

. The Order of Payment shall be handed to the dealer or his duly
authorized representative who shall then pay the respective amount at
the NM Cashierb6s Office;

10.The Order of Payment with attached Official Receipt issued by the
Cashierdos Office shall be returned

CPRD;
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11.Simultaneous with the processing of payment, the Head of the
Registration Section shall prepare or process the Certificate of
Registration. The following CPRD personnel shall sign the Certificate:

111 Registering Officer (Registration Section)- manifesting that
the cultural artifacts have been inspected and evaluated;

11.2 Initialed by the Officer In Charge or Curator Il of the
Cultural Properties Division manifesting that all documents are in
order;

12.Approval by the Director manifesting that the Certificate of Registration
was processed and issued in accordance with the procedure stated
above;

13.Original copy of the Certificate of Registration with Official Receipt shall
be released to the Dealer while second copy shall be filed at CPRD
Record Section and the remaining copy shall be forwarded to Records
Section (Central File) of the NMP.

12.The dealer or his authorized representative shall pay the necessary amount
at t he NM O€eces Mheeordér of payment including the official
receipt shall then be returned to CPRD;

13. After proper inspection, verification and providing a technical description of
each and every cultural item applied for registration, the National Museum
stamps shall be affixed to the respective cultural items;

14. After proper payment by the dealer or his authorized representative and
after evaluation and providing the technical description of the cultural artifact
applied for registration, the Head of the Registration Section shall prepare or
process the Certificate of Registration. The Certificate shall be signed by
the following CPRD personnel:
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14.1. Registering Officer (Registration Section)- manifesting that the
cultural artifacts have been inspected and evaluated;

14.2. Initialed by the Officer In Charge or Curator Il of the Cultural
Properties Division manifesting that all documents are in order;

15. Approval by the Director manifesting that the Certificate of Registration was
processed and issued in accordance with the procedure stated above;

16.Original copy of the Certificate of Registration together with the respective
Official Receipt shall be issued to the Collector while second copy shall be
fled at CPRD Record and the remaining copy shall be forwarded to
Records Section (Central File) of the National Museum.

B. Cultural Properties Requiring Inspection Outside the NM

14.Letter request addressed to the Director or Head of the Cultural
Properties Division;

15Ver i fi cati on of t he applicantds
Registration shall be denied in case of absence or expiry thereof;

16. After verification that the applicant or dealer has the proper license, the
Head of the CPRD shall forward the request to the CPRD Registration
Section;

17.The Head of the Registration Section or any of its officer shall coordinate
with the dealer for schedules, requirements and other information
needed by the NMP;

18.The Coordinator (personnel from the Registration Section) shall inform
the dealer of the following requirements:
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18.1. exact number of items applied for registration;
182. Cul tur al items in the dealerds stor
National Museum personnel assigned to register/inspect such items
can work properly within a minimum time;
18.3. The Dealer is requested to provide food, per diem, transportation
and if necessary, accommodation to Museum personnel from and
back to the National Museum;
18.4. Handy men should be provided to lift big and / or heavy objects
such as jars, porcelain and the like for the National Museum
personnel to inspect;

19. After proper inspection, verification and providing a technical description
of each and every cultural item applied for registration, the National
Museum stamps shall then be affixed to the respective cultural items;

20.An Order of Payment shall be prepared and signed by the Assessing
Officer. The Head of the Registration Section shall then affix his initials
endorsing the same to the Head of the Division attesting that all
documents for registration of cultural items are in order;

21.The Order of Payment shall be signed by the Head of the Division or
Officer In Charge and then forwarded to the requesting party or collector.
The dealer or his representative shall countersign on the space provided
indicating conformity to the amount to be paid;

22.The Order of Payment shall be handed to the dealer or his duly
authorized representative who shall then pay the respective amount at
the NM Cashierb6s Office;
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23.The Order of Payment with attached Official Receipt issued by the
Cashierods Office shall be returned to
CPRD;

24.Simultaneous with the processing of payment, the Head of the
Registration Section shall prepare or process the Certificate of
Registration. The following CPRD personnel shall sign the Certificate:

11.3 Registering Officer (Registration Section)- manifesting that
the cultural artifacts have been inspected and evaluated,;

11.4 Initialed by the Officer In Charge or Curator Il of the
Cultural Properties Division manifesting that all documents are in
order;

25.Approval by the Director manifesting that the Certificate of Registration
was processed and issued in accordance with the procedure stated
above;

26.0riginal copy of the Certificate of Registration with Official Receipt shall
be released to the Dealer while second copy shall be filed at CPRD
Record Section and the remaining copy shall be forwarded to Records
Section (Central File) of the NMP.
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FLOW CHART

REGISTRATION OF MOVABLE CULTURAL PROPERTIES BY DEALERS
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Dealer/Applicant Letter of Intent wit|
supporting documents

|
1
STEP 1: Cultural Properties Divisi STEP 2: Office of the Director
STER.1: REGISTRATION SEC “ADMINISTRATIVE SECTICRBI For
h— numbering and releasing of Certificated|
Registration
o
N

FINAL STEP: APPLICAR&ceiving 0]

Initial inspection, verification and Certificate

review of documents

Preparation of Order of Payment for

approval of the Head/Officen-Charge of
the CPRD —

Registration anaffixing of stamp

STEP 1.2: ADMINISTRATIVE SEGTOMafting and|
processing of certficate of registration
—
o

[STEP 1.Chief/ Offcein Charge o€PRR proper endorsemer
1o the Director for approval

GUIDELINES ON THE REGISTRATION OF WORKS OF NATIONAL ARTISTS

I'T Application:
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1. A formal letter to register works of art must be forwarded to the National Museum
providing certain information regarding the item/s applied for registration;

2. With the said letter, an affidavit must be attached attesting the ownership of the item its
authenticity and the manner of acquisition;

3. A copy of the said letter of affidavit must also be forwarded to National Commission for
Culture and the Arts for their information and perusal;

4. Three (3) 3R size pictures of the item with e-form copy should also be provided to the
National Museum;

II'7 Verification:

1. After submitting all the requirement, schedule for verification shall be made;

2. Physical inspection and verification shall be conducted to determine or compare the
description provided by the applicant to the actual artwork;

3. The National Museum is authorized to subject the item for further analysis if it deem

necessary,

Il Registration:

1.

4.

Upon verification and submitting all the required documents, an order of payment for
registration shall be given to the applicant;

Payment shall be based on the existing policy regarding registration of Cultural
Property;

Upon payment, a Certification of Registration shall be issued which shall be added to
the CPRD registration databank;

It is understood that the certificate is not for authentication of the item registered;

IV T Issuance:

1.

Upon registration, the certificate of registration shall be released to the applicant.
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2. A copy of registration shall also be forwarded to the NCCA.

GUIDELINES GOVERNING THE CATEGORIZATION AND DEALINGS OF
ARCHAEOLOGICAL AND TRADITIONAL ETHNOGRAPHIC MATERIALS (NM
Office Order No. 108, series 2011, May 2, 2011)
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